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Bill of Lading Form Instructions for
Shipments from the U.S. to Mexico

1. Enter the current date at the top

2. If applicable, enter the Bill of Lading,
Purchase Order, and Shipper number(s).

3. Complete the Shipper section by entering
the company name, address, city, state,
zip code, country, and phone.

4. Complete the Consignee section by
entering the company name, address,
city, state, zip code, country, and phone.

5. If you have any special instructions for
this shipment, please specify it here.

6. Complete BOTH Mexico and U.S. Broker
sections by entering the broker name,
street address, city, state, zip, and
contact name/phone.

7. Complete the shipment details section
including the number of pieces, and/or
pallets, description of the item(s),
weight, NMFC item #, class, and cube.
Complete the Total Handling Units
section by entering the number of
pieces, number of pallets, and the total
number of handling units.

8. Indicate if the shipment is prepaid or
collect by checking the correct boxes.

9. Complete the section on the bottom left if
you require additional coverage for your
shipment.

10. Indicate if this is a Single Shipment by
circling one option.

11. Sign and date the form.
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